Your Wedding at 

NewSong Church

Where do you start?

Setting the Date: Schedule an appointment with one of the NewSong pastors for a preliminary meeting.  The pastor will discuss with you the process of pre-marital preparation at NewSong. Following the preliminary meeting, it is the responsibility of the couple to schedule an appointment with the NewSong Wedding Coordinator to submit an application, calendar the wedding, and determine needs/costs.  At that time the nonrefundable facility rental is due.
Under no circumstances should the date or time of a wedding be announced to family or friends until the church office has given a written confirmation.
Premarital Counseling: All couples desiring to be married by a NewSong Church pastor or married at NewSong Church are required to take “2 to 1”, a 6-week in-depth look at Expectations/Goals/Needs, Finance & Budgeting, Conflict Resolution, Communication, Family Roles & a Christ-Centered Marriage, and Sexual Intimacy.  There is an additional charge for this course, which is offered three times each year.
Wedding Coordinator: Services of the NewSong Wedding Coordinator are required for all weddings held at NewSong Church.  The coordinator will meet with you to discuss the specific arrangements for the use of the Sanctuary for your rehearsal and wedding.  The coordinator will be available at the rehearsal and the wedding ceremony and will have access to all areas of the building and to such facilities as needed.  There are to be no outside wedding consultants involved in the rehearsal or the ceremony.

The Pastor: A pastor from the NewSong staff will approve and officiate all weddings at NewSong Church.  If the bride or groom is a member of another church, his/her pastor may be permitted to assist in the ceremony upon the approval of the Officiating Pastor.  The pastoral staff must approve all requested exceptions to this policy.  

If you have asked a guest pastor to conduct the marriage ceremony, you must request the pastor to send a letter to our church on his/her letterhead listing the current church affiliation, making a brief statement of Christian faith, describing his/her relationship to the bridal couple, and the reasons for wishing to use NewSong for the ceremony.  This letter should be sent to:

NewSongs’ Officiating Pastor
NewSong Church 

945 W. Covina Blvd. 

San Dimas, CA. 91773.

The pastoral staff of NewSong Church reserves the right to approve or disapprove the participation of clergy not associated with NewSong Church.

Rehearsal: The wedding rehearsal enables members of the wedding party to participate in the service with confidence and poise. The pastor and the wedding coordinator will guide you in the rehearsal, clarify details, and answer questions.  The rehearsal usually takes place one or two days before the wedding.  The bridal couple should see to it that their parents and all members of the wedding party attend the rehearsal.  Please allow one and a half hours for the rehearsal. 

Decorations: The bride selects a florist.  Decorations may be as simple or as elaborate as the bride desires.  In order to care for the church buildings and furniture, thumbtacks, scotch tape, duct tape or any other possibly harmful material may not be attached to them.  Carpets and furniture must be protected from the dampness of living plants, and only dripless candles may be used.  Please check with the wedding coordinator for specifics in regards to candles.  The permanent decorations of the sanctuary may not be moved or altered.  The sanctuary is usually available for decorating one day prior to the wedding.  Check with the wedding coordinator to make arrangements for decorating.  The decorations must be taken down as soon as possible, but not any later than Saturday Evening.   Please work with the wedding coordinator to determine the necessary timing.

Wedding Accessories: Please note that NewSong Church does not have available many typical wedding accessories for use in weddings, such as candelabras, flower stands, kneeling bench, runner, etc.  Any accessories you wish to use in your wedding would need to be rented from an outside company by the bridal party.

Pastor’s Honorarium: The couple pays the pastor’s honorarium. The couple should appoint someone from the wedding party to present the honorarium to the Officiating Pastor. 

Security: NewSong is not responsible for the security of any items that are left at the church prior, during and after the wedding.  This includes gifts, decorations, equipment belonging to commercial services, and personal items brought to the church by the wedding party and guests.

Reception:  NewSong Church does NOT have the capability to facilitate a reception.  There will not be any exceptions.

If you have any questions, please feel free to contact the Wedding Coordinator or the Director of Facilities.  

(909) 394-9488.

NewSong Church

Wedding Information

· Rehearsals will be scheduled with the Wedding Hostess and are usually on Friday evenings.

· There is no smoking, throwing of rice, confetti, or birdseed in or around the building.

· There is no facility for a wedding reception on the Church grounds.  Please be sure to make other arrangements for any wedding reception desired.

· A deposit of $150 and a Wedding Reservation Form complete with the marrying pastor’s signature are required to confirm your wedding date on the church calendar.  The use of the sanctuary is determined on a first-come, first-serve basis. All fees must be paid in full one month prior to your wedding date.

· A wedding coordinator will contact the wedding party one-month prior to the wedding date.

WEDDING FEE DISTRIBUTION

MEMBER OF NEWSONG: ($550 + Honorarium)

Facility Use



$200
Pastor



          Honorarium

Wedding Coordinator

$300

Sound Technician

 
$50
NON-MEMBER: ($850 + Honorarium)

Facility Use



$500

Pastor


 
           Honorarium
Wedding Coordinator

$300

Sound Technician


$50

NEWSONG CHURCH





Wedding Date: ___________

945 W. Covina Blvd.





Time:  __________________

San Dimas, CA  91773





Rehearsal Date:  _________

909.394-9488






Time:  __________________

909.394.4525 (fax)













Total Cost:  _____________










Deposit Amount:__________










Date of Deposit: __________


WEDDING RESERVATION FORM

(  Member

(  Non Member

(  2 to 1 Pre-Marital Completed

BRIDE’S NAME





EMAIL ADDRESS ___________________________________________________________________________
Address  ______________________________________________________________________ 

City _______________________________________ State  _____ Zip  __________________
Phone: Home____________________ Cell____________________ Work________________

GROOM’S NAME





EMAIL ADDRESS ___________________________________________________________________________
Address  ______________________________________________________________________ 

City _______________________________________ State  _____ Zip  __________________
Phone: Home____________________ Cell____________________ Work________________


Signature of Bride ________________________________________________________________

Signature of Groom  ______________________________________________________________

Signature of officiating Pastor  ___________________________________________________
The Wedding Coordinator will contact you prior to the wedding for additional information regarding your wedding.  For questions, if available contact your Wedding Coordinator or the Director of Facilities at 909.394.9488. 





















































